[lokyMeHT npepocTtaBneH KoHcynbTaHTIIoC

3apeructpupoBaHo B MuHiocte Poccmm 1 nioHAa 2021 r. N 63748

MWHWUCTEPCTBO TPY/IA U COLIMANIBHOWM 3ALLUTBI POCCUMCKOM ®EAEPALUM

NMPUKA3
oT 19 maa 2021 r. N 320H

OB YTBEPXXAEHNUU ®OPMbI, MOPAAKA
BEAEHUA N XPAHEHUA TPYAOBbIX KHNXKEK

B cooTtBetcTBMM cO cTaTbet 66 TpymoBoro KogeKkca Poccuiickon depepauumn (CobpaHue
3aKoHogaTenbcTBa Poccuiickont ®epepaumm, 2002, N 1, ct. 3; 2019, N 51, c1. 7491) U noAnyHKTOM
5.2.114 TMonoxeHua o MuHUCTEpPCTBE TpyAa M couManbHOM 3awmtbl Poccuitckon ®Pepgepauum,
YTBEPXAEHHOIrO noctaHoBneHuem lNpasutenbctsa Poccuinckon Pepepauymm ot 19 mioHa 2012 r. N 610
(CobpaHue 3akoHogaTenbcTBa Poccuiickont deaepauum, 2012, N 26, cT. 3528), npuKasbiBato:

1. YTBEpPAMTh:

bopMy TPYLOBOIN KHUMKKKM cornacHo npunoxkenuto N 1;

nopAAOK BEAEHUA U XPAaHEHMA TPYAOBbIX KHUMXKEK cornacHo npunoxenmo N 2.
2. Mpn3HaTb yTPATUBLUMMM CUNY:

noctaHosneHne MuHucTepcTBa Tpyaa Poccuitckoit depepaunmn ot 24 umioHs 1994 r. N 50 "06
yTBepxaeHun [lopaaKka YCTaHOBAEHWMA CTa)Ka paboTbl Mpu yTpaTe [AOKYMEHTOB B pesy/bTaTte
ypesBblyalHbIX CUTyaumnin" (3apeructpupoBaHo MuHUCTepCcTBOM tocTuLMK Poccuinckoit degepaunn 1
nions 1994 r., peructpaymoHHbiii N 616);

noctaHoBneHne MuHUCTePCTBA TpyAa M coumanbHoro passutua Poccuiickoit ®epepaumm ot 10
oKTabpa 2003 r. N 69 "O6 ytBepKAeHUU WHCTPYKLMM MO 3aMNOAHEHWUIO TPYAOBbIX KHUMKEK"
(3apernctpupoBaHo MuHUCTepcTBOM tocTUUMKM  Poccuiickon  depepaumm 11 Hosbpsa 2003 .,
pernctpaumoHHbiin N 5219);

npukas MuHucTepcTea Tpyaa U coumanbHol 3awmTbl Poccuiickot Peaepaunm ot 31 oktabpa 2016
r. N 588H "O BHECEHUM U3MEHEHWUI B MHCTPYKLMIO MO 3aNONHEHUIO TPYLOBbIX KHUXKEK, YTBEPKAEHHYIO
noctaHoBneHnem MuHUCTEpCTBA TpyAa W coumanbHoro passutusa Pocculickolt ®epepaummn ot 10
oKTA6pAa 2003 r. N 69" (3apermcTpmrpoBaH MUHUCTEPCTBOM tocTULMK Poccnitickolt Pepepaunn 14 Hosbps
2016 r., peructpauunoHHbiii N 44326).

3. YCTaHOBMUTb, YTO HACTOALMI NPUKa3 BCTynaeT B cuay ¢ 1 ceHTabpsa 2021 r. n gencreyet go 1
ceHTabpna 2027 roaa.

MwuHucTp
A.0.KOTAKOB

MpunoxeHne N 1
K NpuKasy MuHucTepcTea Tpyaa
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dammimsa

®OPMA TPYJOBOW KHUMKKMN

(OBstoxka)

T'epO

Poccuiickoy demepalum

TPYIOBAS KHMXKA
(TUTYJIBHEIM JIMCT)

T'epb

Poccurickon denmepalum

TPYHOOBAA KHIXKA

W COUManbHOM 3aWmThbI
Poccuiickon ®eaepaumm
o1 19 maa 2021 r. N 320H

VM4

OTueCcTBO (IPM HaAJWUUUK)

IaTa poxneHUAa

ObpaszoraHuUe

(uucisio, Mecsl, Tox)

[Ipodpeccmsa, cHneumaJbHOCTb
ITaTa =BaloJIHEHUS

[lognmck BJAOeJiblla KHWXKU

M.M. (npy Hannummn)

(umciio, Mecsl, Tox)

Moanucb AnLA, OTBETCTBEHHOTO 3a BeAeHMe TPYAO0BbIX KHUXKEK

Cepusi 1 HOMep <*>

CBenmeHusa o pabore

(14 pasBopoToB)

N [ata

CBefeHus o npueme Ha pabory,

3anucu
yncno mecsl,

roa,

nepeBoge Ha APYryto NOCTOAHHYO
paboTty, KBanndpuKaumm,
YBOJIbHEHWM (C YKa3aHWEM MPUYUH

HanmeHoBaHue, gaTa
N HOMEpP OOKYMEHTaQ,
Ha OCHOBaHWUU
KOTOpOro BHeceHa

M CCbIJIKOW Ha CTaTblo, YacTb, MYHKT 3anucb
3aKoHa)
1 2 3 4




<*> Cepusa ¥ HOMep YKaBHBalTCSa Ha OIHOM M3 UYeTHpexX CTPaHMull KaxIoI'o
Pa3BEPHYTOI'O JIMCTA TPYIOOBOM KHMXKMU.

CBenmeHMsa O HaTrpaxXIeHUU

Cepwva 1 Homep (7 pasBopoToB)
N [arta CBefeHuA 0 HarpaxKaeHMK HavmeHoBaHuWe, aaTa
3anucu (noowpeHunn) N HOMEP AOKYMEHTa,
KOTOPOro BHeceHa
3anuco
1 2 3 4

®OPMA BKNAAbIWA B TPYAOBYHO KHUMKKY

BKJIAIHII B TPYIOOBYID KHUMXKY
(be3 TPpyIOOBOM KHMXKM HEeIEeMCTBUTEJIEH)

T'ep®O
Poccurickon demepalun

dammiima

VMs

OTuecCcTBO (IIPM HaJIWNUMUM)
IaTa poxneHUAa

(umcijio, Mecslu, IoI)
ObpaszoraHuUe
[Ilpobeccusa, cHneumasbHOCTb

ITaTa =aloJIHEHUS

(umciio, Mecsl, Tom)
[loonuch BJAaeJiblla KHUXKU

[lognmuce Juila, OTBETCTBEHHOI'O 3a BeIeHUe TPYIOOBEIX KHMXEK

M.II. (Opm HaaIMuumM)

BxJjlazip B TPYOOBY KHMXKY M3TOTABJIMBAETCH IO YTBEPXIESHHOM dopMe TPpyIOoBOM
KHMXKM . OBweMm BxJaznwma: "CeBemenHus o padore" - 12 passoporon, "CBemeHusa o
HarpaxnoeHusax" - 5 pasBOpPOTOB.



MpunoxeHune N 2

K NpuKasy MunHucTepcTea Tpyaa
W COUManbHOM 3aWmThbI
Poccuinckoit deapepauymm

o1 19 maa 2021 r. N 320H

NOPAAOK BEAEHMNA U XPAHEHUA TPYA0BbIX KHUXEK
I. O6wue nonoxKeHnsa

1. Hactosawumii NopAagoK ycTaHaBAMBaET NOPAAOK BEAEHMA U XPaHEHUA TPYAO0BbIX KHUXKEK, BblAaun
AybnnKaTa TPYAOBOM KHUMKKM WU TPYAOBOW KHUMKKW MPU YBOJSIbHEHUW WUAM MpPU nogadvye pPaboTHUKOM
3anB/ieHMA O npegocTaBAeHUM emy pabotogatenem cBegeHUMW O TPYAOBOM LOeATeNbHOCTM B
COOTBETCTBMM CO cTaTbet 66.1 Tpyaosoro Kodekca Poccuiickor depepaummn (CobpaHue
3aKkoHogaTenbcTBa Poccuiickont Pepepaumm, 2002, N 1, c1. 3, 2019, N 51, cT. 7491).

2. Pabotopatenb (3a uckawouveHMem pabotogatener - GUIMUYECKUX NUL, He ABAAOLLINXCA
WHAMBMAYANbHbIMM  NpeanpUHUMaTENsIMM) BedeT TPYAOBble KHUMKKM Ha KaKaoro paboTHUKa,
npopaboTaBLUero y Hero cebllle NATU AHeMl, B caydae Koraa paboTa y gaHHoro pabortoaatensa asnserca
Ans paboTHMKA OCHOBHOM (32 UCK/IOYEHMEM CNyyaeB, €C/iM B COOTBETCTBUM C TPyAOBbIM KOAEKCOM
Poccuitckoit degepaunn, UHbIM peaepanbHbIM 3aKOHOM TPYAOBAn KHUMKKa Ha paboTHMKa He BegeTca
(He opopmnneTcs).

Mo *enaHuo AUCTAHUMNOHHOTIO pa60THMKa cBegeHnAa o ero pr,ﬂ,OBOVI AeATENbHOCTU BHOCATCA
pa60Top,aTeneM B TPYAOBYH KHUXKKY NMPpK yC1oBUKU ee npenoctaBneHnA pa6OTHI/IKOM B TOM 4yucne nytem
Hanpas/ieHMA NnOo Mno4yYTe 3aKa3HbiIM NMUCbMOM C yBegOMIEHUEM (33 UCKO4YEHNnEM Cniy4yaes, ecin B
cooTBeTcTBMU C KOAeKCoM, NHbIM (be,ﬂ,epafleblM 3aKOHOM TPyA0BaA KHUXKA Ha pa6OTHI/IKa He Be,CI,ETCFI).

3. 3anucK AaT BO BCeX paszeniax TPYAOBbIX KHUMKEK MPOU3BOAATCA apabcknumm uudppamm (mcno m
MecAL, - ABY3HAYHbIMU, rof, - YeTbIPEX3HAYHbIMM).

3anncu pekomeHAyeTcA MNPOM3BOAUTb aKKYpPaTHO, CBETOBOLOCTOMKMMM 4YepHUAamu (nacTou,
KpacKoi, renem) 4yepHoro, cuHero mam ¢uonetoBoro useta M 6e3 KakuMx-AMbo cokpalleHuit. He
Jonyckaetca nucatb 'np." Bmecto '"npwukas”, "pacn." Bmecto "pacnopsxeHue", "nep." BmecTo
"nepesenen". Takke 3anNUCKM MOryT ObITb MOSHOCTbIO MAWM YAaCTUYHO MPOU3BEAEHbI C UCMONb30BAHUEM

TEXHUYECKUX CPeacTB NnyTem nepeHoca KpaCMTe}'IEM nnn B Bnae OTTUCKa Wrtamna (neanM).

4. B TPYZAOBYIO KHUXKKY BHOCATCA CBEAEHUA 0 paboTHMKe, BbINOAHAEMON nm paboTe, nepesoae Ha
APYryl0 MOCTOAHHY0 paboTy M 06 yBO/IbHEHWWM pPabOTHWKA, a TaKKe OCHOBaHMA MNpeKpalLeHus
TPYZAOBOroO AOrOBOPA U CBEAEHUS O HarpakAeHUM 3a ycnexu B paboTe.

5. CBegeHnA O B3bICKAHUAX B TPYyAOBYIO KHUXKY HE BHOCATCA, 3@ UCK/IKOYEHNEM C/alydaeB, Korga
ANCUNNNANHAPHbIM B3bICKaHUEM ABNAETCA YBOJ/IbHEHMUE.

6. TpyaoBble KHUMKKM BeayTCA Ha rocyaapcTBeHHOM nA3blke Poccuitickon Pepepaummn, a Ha
Tepputopun pecnybimkm B coctaBe Poccuitickoit Pepepaummn, ycTaHOBMBLUEN CBOW FOCYAapPCTBEHHbIN
A3blK, opopmsieHMe TPYAOBbIX KHUMKEK MOXKEeT Hapady C rocyAapCTBEHHbIM A3blkomM Poccuinckoit
denepaunm BECTUCb U Ha FOCYAaPCTBEHHOM A3blKe 3TOM pecnybanKu.

Il. 3anonHeHue cBeaeHu o paboTHUKe

7. 3meHeHusa 3anucelt B TPYyAOBbIX KHUXKKaX O d)aMVIIWIM, MMEHWN, OTHECTBE U AaTE pPOoXAEeHUA
npon3sBoaATCA Ha OCHOBaHWMWM nNacnopTta, CBUOETENbCTB O pPOXAOEHUU, O perncTpaunu 6paKa, o
PacTopXeHnu 6paKa, O nepemeHe MMeHU U Opyrnx AOKYMEHTOB U CO CCbIIKOM Ha MX HOMep, AaTy U
opraH, Bbl,ﬂ,aBLLIVIﬁ AOKYMEHT.
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YKa3aHHble M3MEHEeHMA BHOCATCA Ha MepPBYI CTPaHULy (TUTYAbHbIN NNCT) TPYAOBOW KHUMKW.
OaHOM YepToW 3a4epKMUBaLTCA NPEXHAA GaMUAMA UAM UMA, OTYECTBO (NPU HaNUYMK), AaTa POXKAEHUA U
3anucbiBaloTcA HoBble AaHHble. CCbIIKM Ha COOTBETCTBYIOLLIME AOKYMEHTbI AeNaloTCA Ha BHYTpPeHHel
CTOpOoHe O6/I0XKM TPYOOBOW KHWMKKM M 3aBepAloTCA MNoAnucbio paboTogatena MAM cneumanbHo
YNONHOMOYEHHOIO MM /ML M NeYaTbio opraHu3aumm (MAK nevaTbio KagpoBoW cAyx6bl) (Npy HanMumum
ne4artu).

8. 3ameHeHMe (gononHeHMe) Ha NepBoi cTpaHuLe (TUTYIbHOM INCTE) TPYAOBOWM KHUMKKK 3anucei
O MOJIyYEeHHbIX HOBbIX 06pa3oBaHuM, Nnpodeccun, cneLmanbHOCTU OCYLLECTBAAETCA NyTEM AOMNOHEHUS
MMeLLMXCA 3anuceit (eciM OHW yXe MMEeITCA) WAW 3anosIHEHMA COOTBETCTBYHOLIMX CTPOK 6e3
3a4epKMBaHMA paHee BHECEHHbIX 3anucen.

Ill. 3anonHeHue cBegeHMit o pabote

9. Bce 3anuMcu O BbiNosHAeMOM paboTe, nepeBofe HaA APYryld MNOCTOSAHHYO paboTy,
KBanndUKaLMM, O HarpaxKaeHUaAX, NpeaycMoTpeHHbIX HacToAwmMm opaakom, BHOCATCA B TPYAOBYHO
KHUMKY Ha OCHOBaHMM COOTBETCTBYIOLLErOo MpuKasa (pacrnops)KeHusa) wWaM WHOro pelueHuA
pabotogatena He nosgHee 5 pabounx gHen, a 06 yBOIbHEHMM - B AeHb YBONbHEHUA U A0/KHbI TOYHO
COOTBETCTBOBATb TEKCTY NPUKasa (pacnopaskeHus).

10. B rpade 3 pasgena "CBeaeHua o paboTte" TpyaoBOM KHUXKKM B BUAE 3ar0/I0OBKa YKa3blBaeTcA
NoJsIHOe HaMMEHOBAHWME OPraHM3auMK, a TaK¥Ke COKpalleHHOe HaMMeHOBaHMe opraHusauuu (npu ero
Hannunn).

Moa aTMm 3aronoBkom B rpade 1 cTaBUTCA NOPAAKOBbLIA HOMepP BHOCMMOM 3anucu, B rpade 2
yKa3blBaeTca AaTa npMema Ha paborty.

B rpade 3 pgenaetca 3anucb O MPUHATMM WAW HA3HAYeHUW B CTPYKTYPHOE noapasaeneHue
OpraHM3auMmM C yKasaHWeM ero KOHKPeTHOro HaumeHoBaHuA (eciu ycnosue o paboTe B KOHKPETHOM
CTPYKTYPHOM MoApa3aefieHnn BKAYEHO B TPYAOBOW AOroBOp), HAMMEHOBAHMA AOMKHOCTM (paboTbl),
crneumnanbHOCTH, Npodeccun ¢ ykasaHnem KeannduKkaumm, a B rpady 4 3aHOCATCA gaTa U HOMep NpUKasa
(pacnopsxeHuMs) Man MHoro pelleHua paboTtogaTtens, COrNacHo KOTOPomy PaboTHUMK NPUHAT Ha paboTy.

Ecnn paboTHUKY B nepuopd paboTbl NPUCBaMBAETCA HOBbLIN pa3pag, KNacc, KaTeropus, KIacCHbIM
YMH, TO 06 3STOM NPOM3BOAUTCA COOTBETCTBYHOLLAA 3aMNMUCh.

YcTaHoBneHWe paboTHMKY BTOpOW M nocneaywowein npodeccun, crneumanbHocT  Uau
KBaNMPUKALMM OTMEYAETCS B TPYL0BOM KHUMKKE C YKazaHWeM pa3pszoB, KNAacCOB WU MHBIX KaTeropui
3TUX npodeccuii, cneumnanbHOCTEN AN YPOBHEN KBaNDUKaLMN.

B cnyyae npu3HaHUA BPEMEHHOro MepeBOoAa MNOCTOAHHLIM, B TPYAOBYH KHUMKY BHOCWUTCA
cnepaytolwan 3anuck: B rpade 1 pasagena "CeegeHns o paboTte" ctaBUMTCA NOPAAKOBbLIA HOMEpP 3anuncu, B
rpade 2 crtaButTCcA Aata GaKTMYHOrO Havana MCNOJIHEHUA PaboOTHMKOM 00A3aHHOCTEM B CBA3U C
BPEMEHHbIM nNepeBoAoM, B rpade 3 yKasbiBaeTCA HaMMeHOBaHME CTPYKTYPHOro noApasaeneHus
OpraHM3auMM C yKasaHMeM ero KOHKPETHOro HauMeHOBaHWsi, HaMMEHOBAHWUA AO/IKHOCTM (paboTbl),
cneymanbHOCTU, Npodeccum ¢ ykasaHnem Keannodukauum, B rpady 4 3aHOCATCA gaTa M HOMep NpuKasa
(pacnopsykeHua) uan MHOro pelleHuns paboToaaTensn, Ha OCHOBAHUU KOTOPOro PaboTHUK Bbll BpeMEHHO
nepeseAeH U Ha OCHOBAaHUW KOTOPOro PaboTHMK NepeBeseH Ha MOCTOAHHOW OCHOBE.

11. Mo XenaHuo paboOTHMKA 3anNncb B TPYOOBYH KHWMKKY cBegeHuid o paboTe no
COBMECTUTENLCTBY MNPOM3BOAMTCA NO MeCTy OCHOBHOMW paboTbl Ha OCHOBaHUM AOKYMEHTa,
noATeep:kaatowero paboTy No COBMeCTUTENbCTBY. B cayyae, ecnn paboTHUKY NoTpeboBanocb BHECTM
3anucb o paboTe NO COBMECTUTENIbCTBY M OH NPU 3TOM He OCYLLECTBASAET TPYLOBYIO AeATeNbHOCTb, ANA
BHECEHMA TaKoW 3anmncu oH Bnpase 06paTMTbCA K paboTodaTento, y KOTOPOro OH ocyuiecTsasa paboty
Mo COBMECTUTE/IbCTBY.



3anuMcn o npuveme Ha paboTy MO COBMECTUTENbCTBY, O nepeBode M 06 YBOAbHEHMM MOTyT
BHOCUTbCA B TPYAOBYIO KHUXKKY KaK B XPOHOJ/IOTMUYECKOM MopsaaKe, Tak U 6aokamu (04HOBPEMEHHO O
npMeme W yBOJAbHEHMM) MOC/AE YBONbHEHMA W3 KaKAOW OpraHM3auMm Ha OCHOBAHUM [OKYMEHTa,
COZEep’Kallero ceefieHnn o npueme Ha paboTy M O NpeKpalleHnn AaHHOro TPyA0BOro Aorosopa. lNpu
3TOM 3anucb O paboTe MO COBMECTUTE/NIbCTBY BHOCMTCA TaKXKe B Tex C/lyyasx, Korga paboTta no
COBMECTUTENbCTBY MMENa MEecTo [0 TPyAoycTpoicTBa K paboTogatento, paboTa y KoToporo ans
paboTHMKa ABNAETCA OCHOBHOWA.

12. B pasgenax "CBegeHua o paboTe" u "CBegeHus O HarpaxaeHun" TpyaoBOW KHUMKKK
3a4YepKMBaHMe  paHee  BHECEHHbIX  HETOYHbIX, HEeMpPaBW/IbHbIX WM  WUHbIX  MPU3HAHHbIX
HeaeNCTBUTE/IbHbIMW 3annCcen He J0oMnyCcKaeTcs.

B Takom ke nopagKe NpU3HaeTca HeaencTBUTENbHOM 3anucb 06 yBOJIbHEHUM, nepesBode Ha
APYrylo MOCTOSAHHYIO paboTy B c/lyyae MPUM3HAHWA HE3aKOHHOCTM YBOJIbHEHWA WAM NEepeBoAa CamMum
paboToaatenem, KOHTPONbHO-HAA30PHbIM OPraHOM, OPraHOM MO PACCMOTPEHUIO TPYAO0BbIX CMOPOB UM
CYAO0M U BOCCTaHOB/IEHNA Ha NpeXKHeln paboTe Man usmeHeHna GOPMyANPOBKN NPUUYNHBI YBOSIbHEHWA.

13. Ecamn 3a Bpems paboTbl paboTHMKA HaMMeHOBaHWE OpraHuM3auMM U3meHsaeTcs, To 06 3Tom
OTAEeNbHOM CTpoKol B rpade 3 pasaena "CeBeaeHus o pabote" TpyaoBOM KHUMKM AenaeTca 3anuch:
"OpraHusauus (HaMmeHoBaHMe, AaTa MepeMMeHOBaHUA) nepenMmeHoBaHa (HOBOe HauMMeHOBaHWe
opraHusaumm)", a B rpade 4 NpocTaBAseTCA OCHOBaHWE MepeMMeHOBaHUA - MPUKa3 (pacnopsykeHue)
paboToaaTens uau MHoe pelleHune, ero A4ata U Homep.

14. 3anucn o npodeccuoHanbHOM CcnyKebHON p[esTeNnbHOCTM B BUAE TOCY[ApPCTBEHHOM
rPa*KAaHCKON U MYHULMNANbHOW CNy»KObl, BOEHHOM CAY»KObl M rOCYAapPCTBEHHOM C/Y*KObl MHbIX BUAOB,
KOTOpble YyCTaHaBAMBAlOTCA deaepanbHbiMU 3aKOHAMW, BHOCATCA B TPYAOBYIO KHUMKKY MO MecCTy
NPOXOXKAEHUSA CAYXObl C YYEeTOM MOJIONKEHUN COOTBETCTBYIOWMX ¢eaepasibHbiX 3aKOHOB, WHbIX
HOPMaTUBHbIX MPaBOBbIX aKTOB, YCTaHaB/IMBAIOLLMX NOPSAAOK NPOXOXKAEHUS TOCYAapPCTBEHHOM CNYKObl.

CeBefeHna O TPYyOOBOW [EATENbHOCTUM OTAENbHbIX KaTeropui  3aperncTpupoBaHHbIX Nl
onpeaeneHHbIXx npukasom MuHTpyaa ot 24.08.2020 N 533H "O6 yTtBeprKaeHUM ocobeHHoOCTel
npeacTaBAeHUA CBeAEHWN O TPYyAOBON AeATEeNbHOCTU FOCYAApPCTBEHHBIMW OpPraHaMu B OTHOLUEHUM
OTAENbHbIX KaTeropuii 3aperucTpmpoBaHHbIX auu" (3apermuctpmpoBaH MuHioctom Poccum 29.09.2020,
pernctpaumoHHblii N 60072), a TaKKe /nL, OCYLLECTBAAIOLWMX BOEHHYIO CAYXOY M rocyaapCTBEHHYHO
CNYKOY MHbIX BUAOB, 32 UCKNOYEHUMEM CBEAEHWUA COCTABAAIOLWLMX FOCYAAPCTBEHHYIO TalHY, BHOCATCA
Npu YBONbHEHUM CO CAyXKObl, ecan BegeHWe (Bblgaya) TPYAOBbLIX KHUMKEK NPeaycMOTPeHo
denepanbHbIMU 3aKOHAMM, PEFYANPYIOLLMMM NPOXOXKAEHME COOTBETCTBYIOLLENO BUAA FrOCYAAaPCTBEHHOM
CNYXObl.

15. 3anucu B TPYAOBYIO KHUXKKY O NPUYMHAX YBOJSbHEHUA (MpeKpalleHus TPyAOoBOro Lorosopa)
BHOCATCA B TOYHOM COOTBETCTBUM C popmynnMpoBKamm TpynoBoro Kogekca Poccuiickolt deaepaumm unm
uHoro denepasnbHOIO 3aKOHa B C/ieAyHoLLEeM NOPALKeE:

B rpade 1 cTaBMTCA MOPAAKOBLIM HOMep 3anucu; B rpade 2 yKasbiBaeTcA gata YBOJIbHEHUA
(npeKkpalwieHma Tpyaosoro aorosopa); B rpade 3 AenaetcA 3anmMcb O MNPUYMHE  YBOJIbHEHMUS
(npekpalleHma Tpyaosoro Aorosopa); B rpade 4 yKasbiBaeTcs HaMMeHOBaHME [AOKYMeHTa, Ha
OCHOBaHMM KOTOPOro BHECEHA 3aMnucb, - NPUKas (pacnopsxeHue) nan nHoe peweHne pabortoaartens,
ero AaTa u Homep.

16. [laToi yBo/NIbHEHMA (NPeKpaLLeHna TPYA0BOro 40roBopa) cCUMTaeTca NociegHUN AeHb paboTsl,
€C/IN MHOE He YCTaHOB/EHO denepasbHbiM 3aKOHOM, TPYAOBbIM AOTOBOPOM WM COMNALLIEHNEM MEXKIY
paboTogatenem u paboTHUKOM.

17. Mpu npekpaLLeHnn TPyA0BOro 40roBopa No OCHOBAHUAM, NPeAYyCMOTPEHHbIM YacTbio NepBoW
ctaTbu 77 Tpymosoro Kogekca Poccuitckont degepaumu (3a MCKAOYEHMEM C/lyYaeB PaACTOPMKEHUA
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TPYAOBOro A0OroBopa Mo MHMUMaTMBe paboTogatens M No o6CToATENbCTBAM, HE 3aBUCALWMM OT BOAM
CTOPOH (NyHKTbI 4 1 10 4acTM NepBOW YKasaHHOM CTaTbM), B TPYAOBYI KHWMKKY BHOCUTCA 3anucb 06
YyBOJIbHEHWUW (NpeKpalieHnM TPYAOBOro AOroBOpPa) CO CCbINIKOM Ha COOTBETCTBYIOWMIA MYHKT 4acTy
nepBoi YKa3aHHOM CTaTbM.

Mpy pacTop)KeHUW TPYAOBOrO [AOroBopa nNo WHUUMATMBE pPaboTHMKA MO  OCHOBaHUAM,
NpeaycMOTPEHHbIM  3aKOHOZATenbcTBOM  Poccuiickoli  degepaumu, € KOTOPbIMM  CBA3AHO
npeaocTaB/eHne OnpeneseHHbIX NbroT M MPEeMMYLLEecTB, 3anucb 06 YBOJbHEHUM (MpeKpalleHum
TPYZAOBOr0 A0Or0BOPA) BHOCUTCA B TPYAOBYHO KHUMKKY C YKa3aHMEM 3TUX OCHOBAHUIA.

18. Mpwu pacTop*KeHun TpyLoBOro AOroBopa MO MHMLUMATMBE paboToaaTens B TPYAOBYH KHUMKKY
BHOCUTCA 3anucb 06 yBOJbHEHUM (MpeKpalleHuuM TPyLOBOTO [0rOBOPA) CO  CCbUIKOW  Ha
COOTBETCTBYHOLLMI MOAMNYHKT, NYHKT 4acTu nepsoM ctatbm 81 Tpyposoro Kopekca Poccuiickoit
denepaunm AMH6O MHbIE OCHOBAHMA PACTOPXKEHUA TPYA0BOro A0OroBopa no uHULMatTuBee pabotogaTens,
npeaycMOTPEHHbIE 3aKoHOAaTebcTBOM Poccuitickon Pegepauun.

19. MNpwn npekpaLLeHnn TPYL0BOro A0roBopa nNo 06CToaTeIbCTBaM, He 3aBUCALLMM OT BOAN CTOPOH,
B TPYZAOBYIO KHUXKKY BHOCUTCA 3anucb 06 OCHOBaHUAX NpeKpaleHMsa TPyL40BOro AOroBopa CO CCbIIKOM
Ha COOTBETCTBYHOLLMI MYHKT 4acTM nepsoi cTatbk 83 TpyaoBoro Kogekca Poccuiickoit degepaunn.

20. Mpu npeKkpaweHUn TpyaoBOro A0roBopa Mo APYrMM OCHOBAHUAM, MNPeayCMOTPEHHbIM
TpyaoBbiM Kogekcom Poccuitickon degepaumm MaM MHbIMK deaepanbHbIMU 3aKOHaMM, B TPYAOBYIO
KHUXKKY BHOCMTCA 3anncb 06 yBOAbHEHUW (NpeKpalleHuM TPyAOoBOro A0roBOpa) CO CCbIIKOW Ha
COOTBETCTBYHOLINE CTaTblO, YaCTb CTaTbM, NYHKT cTaTbM TPyA0BOro Kogekca Poccuitickoit depepaumnmn mnu
nHoro pedepanbHOro 3aKoHa.

21. MNpw yBONbHEHUN (NPEKPALLEHUN TPYAOBOrO AOroBOpa) B CBA3M C NepeBogoM pPaboTHMKA Ha
OPYryto NOCTOsSIHHYLO paboTy K apyromy paboTogatento (B Apyryto opraHusauuio) B rpade 3 pasgena
"CBeaeHunsa o pabote" TpyAOBOM KHUMKKWN YKA3bIBAETCS, B KAKOM MOPSAKE OCYLLECTB/AETCA NepeBos: no
npocbbe pPaboTHMKA WM C €ro coriacua, U HAaMMEeHOBAHWE OpPraHW3auMn WAM WHAUBUAYANbHOIO
npeanpuHMMaTens, Kyaa nepesoamTca paboTHUK.

Mpu npveme Ha HOBoe MecTO paboTbl B TPYAOBOM KHUMMKe paboTHMKa B rpade 3 pasgena
"CeepgeHus o pabote" genaertcs 3anuch, NpeaycMoTpeHHas absauem 1 nyHKTa 10 HacToswero Mopaaka,
C YKa3aHMeMm Npu 3TOM, YTO paboTHUK NPUHAT (HazHauyeH) B NopsaaKe nepesoaa.

22. Mpwu yBONbHEHUW (NpeKpaLLeHMM TPYAOBOro 40roBopa) B CBA3WM C nepexofLom paboTHMKa Ha
BbIBOPHYIO paboTy (40/XKHOCTb) K Apyromy pabotoaaTtento (B Apyryio opraHvs3auuio) B TpyaoBOW
KHUXKKe aenaetcA 3anucb: "YBOJIeH B CBA3U C MepexoAom Ha BblIBOpHY paboTy (A0MKHOCTL) B
(ykasbiBaeTcA HaMmeHOBaHWE OpraHuW3aumu), NyHKT 5 4YacTu nepBoi cTtatbM 77 TpyLoBOro KoAekca
Poccuitckoit ®epepaummn”.

Ha HoBoM mecTe paboTbl Nocie yKasaHMA MNOJHOTO HAMMEHOBAHMA BbIDOPHOrO OpraHa, a TakKe
COKpalleHHOro HaMmeHoBaHMA BbIBOPHOro opraHa (npu ero Hanuvuuu) B rpade 3 pasgena "CeeaeHnn o
paboTe" TpyaoBOKM KHUMKKKN AenaeTca 3anmcb 0 TOM, Ha KaKyto paboTy (40KHOCTb) M36paH paboTHUK, a
B rpade 4 yKasblBaeTcA pelleHne BbIBOPHOro opraHa, AaTa U HOMEp ero NPUHATUS.

23. Mpu NpeKpaweHMn TPyAOBOro A0OroBopa C PaboTHUKOM, OCYKAEHHbIM B COOTBETCTBMM C
NPUroBOpPOM CyAa K JIMWEHUIO MpaBa 3aHMMaTb ONpejesieHHble AO0/KHOCTM WAM  3aHMMaTbCA
onpeaeneHHon AeATeNbHOCTbIO U He OTObIBLUMM HaKasaHWe, B TPYAOBYIO KHUMKKY BHOCMTCS 3anucb O
TOM, Ha KaKOM OCHOBaHMW, HA KaKOMW CPOK M KaKyl LOMKHOCTb OH NMWEH NpaBa 3aHWMaTb (Kakoi
AEATeNbHOCTbIO INLWEH NPaBa 3aHUMaTbCA).

24. 3anucuK, BHECEHHbIE B TPYAOBYH KHUMXKKY /KL, OCBODOOMAEHHbIX OT paboTbl (40/1KHOCTH) B
CBA3M C HE3aKOHHbIM OCY)AEeHMemM MBO OTCTPAaHEHHbIX OT [AO/IMHOCTM B CBA3M C HE3aKOHHbIM
npuBJEYEHMEM K YrONOBHOW OTBETCTBEHHOCTM, YCTAHOB/IEHHbIMW COOTBETCTBEHHO OMpPaBAaTe/IbHbIM
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npuroeopom nnbo nocTaHoBieHWem (onpeaeneHnem) O MpeKpaleHnn YrosoBHOrO Aena 3a
OTCYyTCTBMEM COBbITUA NpecTynneHusa, 3a OTCYTCTBUEM B AE€AHMM COCTaBa MNPEcCTynieHus MAn 3a
HEeAO0Ka3aHHOCTbIO WX Y4acCTMA B COBEPLIEHUM MPecTynaeHus, MPU3HaTCA HeaeNlCTBUTEbHbIMU.
PaboTogatenb No NUCbMEHHOMY 3asiBIeHUI0 PabOTHUKA BblAaeT emy Ay6/MKaT TPYAO0BOW KHUXKKKM be3
3anuncu, NPU3HaHHOW HeaencTBUTENbHOM. [y6anKaT TpyA0BOM KHUMKKM BblAAETCA YKa3aHHbIM IML,AM B
COOTBETCTBUM C HACTOALLMM MopagKoM.

IV. 3anosHeHKe cBeAEHUNIA O HarpaXKaeHun

25. B TpyaoBYIHO KHWUXKKY BHOCATCA C/edyloliMe CBeAEeHMA O HarpaskaeHuu (noowpeHun) 3a
TpyA4oBblE 3aCNyru:

a) O HarpaxXaeHumu rocyaapCrBeHHbIMU Harpagamu, B Tom 4ymcsae o npnucBoeHUM rocyaapCrBeHHbIX
NOYeTHbIX BBaHMﬁ, Ha OCHOBaAHWKM COOTBETCTBYHOLWMNX YKA30B U UHbIX DEUJEHVIVI;

6) o HarpaxkgeHuu Harpagamu [lpesugeHTa Poccuitickolt depepaumm u  lNpasBuTenbcTea
Poccuiickoir ®epepaumnmn, Harpagamu deaepanbHbiX W PerMoHafibHbIX OPraHOB B/AacTW, OPraHOB
MECTHOro camoynpasneHus, NpodCco30B (B OTHOLWEHMM YieHOB NpodCcoto30B);

B) O HarpaxgeHunnm no4YeTHbiIMMU TPaMOTaMM, HaArpyaHbiMmn 3HaKamMK, 3Ha4kKamu, AOAUNJIOMaMU,
nponssoaMmMmom pa60T0,ﬂ,aTe}1ﬂMM,'

r) o ApyrMx BuAax NoouipeHus, NpeayCMOTPEHHbIX 3aKoHOAaTeNbCTBOM Poccuitickoint deaepaunn,
a TaKXe KOJINEKTMBHbIMW 0TrOBOPamMU, NpaBuaaMu BHYTPEHHErO TPYAOBOro pacnopsiKka, yctaBamu U
MONOMKEHNAMM O ANUCUNMINHE.

26. MopsaoK BHECEHUA CBEAEHUI O HarpaxkaeHun cneaywowmii: B rpade 3 pasgena "CeeaeHus o
HarpaxkgeHuu" TPyOooBOM KHUMKKM B BUAE 3aro/ioBKa YKasbliBaeTcA MOJIHOE HauMeHOBaHue
OpraHmsaLmMm, a TaKXKe COKpalleHHoe HauMeHOBaHMe OpraHn3aumm (Npu ero Haanuum); HUXe B rpade 1
CTaBUTCA NOPAAKOBbIA HOMEpP 3anucy (Hymepauuma, HapacTalolwan B Te4eHne BCero nepnoaa TpyaoBoi
neatenbHocTu paboTHMKa); B rpade 2 yKasbiBaeTcA AaTa HarpaxaeHua; B rpade 3 3anmcbiBaeTcs, Kem
HarpaxkgeH paboTHUK, 3a KaKMe AOCTUMKEHMA N KaKOW Harpaaoii; B rpade 4 yKasblBaeTcAa HAMMeHOBaHMe
[OOKYMEHTa, Ha OCHOBAHWM KOTOPOTrO BHECEHA 3aMMCb, CO CCbIJIKOW Ha ero AaTty U Homep.

V. Oco6eHHOCTU 3anonHeHUA Ay6anKaTa TPYA0BOI KHUXKKK

27. Nlvuo, yTpaTuBLLEe TPYAO0BYHO KHUMXKKY, 0653aHO Hemea/leHHO 3asaBUTb 06 3Tom paboToaaTento
no mecty paboTbl, rae 6bin1a BHeCeHa NocnefHsAs 3anvcb B TPYAOBYIO KHUXKKY. PaboToaatenb Bblgaer
paboTHUKY AyO6/AMKAT TPYA0BOM KHUMKKM He no3gHee 15 paboumx gHel co gHA nofadn paboTHUKOM
3asB/eHus.

28. [ly6auKaT TpyaoBOW KHWMKKM 3aMoJIHAETCA B COOTBETCTBMM C riaBamu | - |V Hactoswero
MNopsagka.

B nyb6imKaTt BHOCATCA cneaytowme cBegeHus:
cBegeHuna o paboTHuKe:
a) damunuma, uMa, 0TYECTBO (NPU HANMYMK), AaTa POXKAEHUSA;

6) obpasoBaHue, npodeccus, cneumanbHOCTb - Ha OCHOBAHWUWU AO0KYMeHTOB 06 obpasoBaHMK, O
KBanMOUKaLUN WUAW HANUYMM CeunanbHbliX 3HaHMW (NpW NOCTyn/JeHUM Ha paboTy, Tpebytouyto
cneunanbHbIX 3HAHUN NAW cneuynanbHOM NoLroTOBKN);

B) cBedeHUs O pPaboTHWKe, yKasblBaeMble Ha MEPBOM CTpaHuue (TUTYAbHOM JIUCTE) TPYAoBOW
KHUMKKK, 3aMONHAIOTCA Caeayoumm obpasom:



dbamunna, Mma M OT4YeCcTBO (NPU HaNMUMKM) YKasbiBAlOTCA MOAHOCTbIO, 6e3 COKpalleHUA UK
3aMeHbl MMEHW M OTYECTBa MHULUMANAMM, AaTa POXKAEHMA 3anMCbIBAETCA NOJHOCTBIO (YMC0, Mecsl,
roZ) Ha OCHOBaHMM NacnopTa WM MHOTO AOKYMEHTA, YA0CTOBEPAIOWErO TMYHOCTD;

3anucb 06 obpasoBaHuM (ocHOBHoe obuwee, cpegHee obuiee, cpeaHee NPoOoPeccMOoHaNbHOE,
Bbicliee (6akanaBpuaT, crneuuanuTeT, MarucTpatypa, NOArOTOBKA KaZpoB BbiCWEN KBanndpuKaumm)
OCYLLECTBNSETCA TO/MbKO Ha OCHOBaHWMM [OKYMeHTOB 06 obpasoBaHWM (aTTecTaTta, yA0CTOBEpEHWs,
aunaoma);

npodeccma n (Man) cneumnmanbHOCTb YKa3blBalOTCA HA OCHOBAHWM AOKYMeHTOB 06 obpasoBaHuu,
KBaMMdPUKaLMM WU HANUYMKU CMeuMaNbHbiX 3HAHMIA (NpU NOCTyNAeHMM Ha paboTy, Tpebyloulyio
CneuManbHbiX 3HAHWA MAM CcneumasbHOM MOArOTOBKM) WM APYrMX Hagnexawe OQpOopMIEHHbIX
OOKYMEHTOB;

r) nocne yKasaHus AaTbl 3aN0AHEHUA TPYAOBOW KHUMKM pabOTHWK CBOeN MoAnUCbio Ha nepBoW
CTpaHuLe (TUTYNIbHOM INCTE) TPYAOBOM KHUMKKM 3aBepAET NPaBUIbHOCTb BHECEHHbIX CBEAEHWNN;

) nNepBylo CTpaHuuy (TUTYAbHbLIM NWUCT) TPYLAOBOM KHMMKKM MOAMMUCLIBAET TaKKe /nuO,
OTBETCTBEHHOE 33 BblJayy TPYAOBbIX KHUMKEK, MOC/Ae Yero CTaBWTCA MeyaTb OpraHusauuu (nevatb
KagpoBOW cnyX6bl) (Mpy HaAUYMK NeYaTn), B KOTOPOM BNepBble 3anoIHEeHa TPYA0BaAs KHUKKa;

e) ceegeHns o6 obuiem ctaxe paboTbl paboTHMKA A0 NOCTYN/eHMA K gaHHoMy paboToaaTento,
noATBEP}KAEHHOM AOKYMEHTaNbHO;

) cBeAeHus o paboTe U HarpaxKgeHun (NoowpeHnn), KoTopble BHOCUINCL B TPYAOBYIO KHUMKKY
no nocaegHemy mecty paboTbl.

29. Ecamn paboTHUK OO MOCTYyM/eHWA B AaHHYH OpraHusaumio (K gaHHomy pabotogatento) yxe
paboTan, To Npu 3anonHeHMn aybaMKaTa TPYAOBOM KHUXKKM B pa3aene "CBeaeHua o pabote" B rpady 3
BHOCMKTCA 3anuncb 06 obliem TpyL0BOM CTaxKe paboTbl B KayecTBe paboTHMKA 40 NOCTYNNEHUA B AaHHYIO
opraHusaumio (K AaHHomy paboTogaTtento), NOATBEPIKAEHHOM COOTBETCTBYIOLLMMMN LOKYMEHTAMMU,

O6wmii cTaxk paboTbl 3anucbiBaeTCA CYMMapHO, TO eCTb YKasblBaeTca obliee KONM4YecTBO NeT,
mMecALueB, gHel paboTbl 6e3 yTouHeHMs, y Kakoro pabotogaTens, B Kakne nepuoasl BPEMEHU U Ha Kaknx
AO/IKHOCTAX paboTan B MPOLL/IOM BlaAesel, TPYA0BOW KHUMKKMN.

Mocne sToro ob6WMiA TPYAOBOM CTaxK pPaboTbl, NOATBEPXKAEHHbIN Haasexkawe 0GopMIEHHbIMU
OOKYMeHTaMM, 3anucbiBaeTca Mo OTAe/IbHbIM nepuogam paboTbl B cieaytowem nopsgke: B rpade 2
yKasblBaeTcsa gata npuema Ha paboty; B rpade 3 3anucbiBaeTca HaMMeEHOBaHWE OpraHM3auuu
(paboTopaTens), rae paboTtan paboTHUK, a TaKKe CTPYKTYpHOe noapasaeneHue n pabota (A0NKHOCTD),
cneymanbHOCTb, Npodeccua ¢ ykazaHMem KBaandumKkaumm, Ha KOTopyto 6bl1 NPUHAT PaboTHUK.

Ecnv npeacTaBieHHbIMM AOKYMEHTaMM NOATBEPKAAETCA, YTO PabOTHMK NepeBogUACA Ha APYryto
NOCTOAHHYIO pPaboTy B TOM Ke opraHusaumu (y Toro ke pabotogatens), To 06 3TOM TaK:Ke Aenaercs
COOTBETCTBYIOLLAA 3aMUCh.

3aTem B rpacde 2 yKa3biBaeTca AaTa yBO/bHEHUA (NpeKpalleHus TpyAoBoro Aorosopa), a B rpade 3
- NpUYnHa (OCHOBaHUE) YBOJIbHEHUSA, €C/IM B NPeACTaBAeHHOM PaboTHUKOM AOKYMEHTe UMEIOTCA Takne
OaHHble.

B Tom cnyyae, Korga 4OKYMEHTbl HE COAEP AT NOJIHOCTbIO YKAa3aHHbIX Bbllle CBeAEHUIN 0 paboTe B
NPOLLAOM, B AYBINKAT TPYA0BOM KHUMKKM BHOCATCA TONIbKO UMEIOLLIMECH B IOKYMEHTAX CBeZleHUA.

B rpade 4 yKasblBaeTcA HaMMeHOBaHMe, AaTa M HOMEP AOKYMEHTa, Ha OCHOBAHMM KOTOPOro
npousBefeHbl COOTBETCTBYlOWME 3anncu B Aybankate. OpurnHanbl AOKYMEHTOB, NOATBEPKAAIOWMX
cTaXk paboTbl, NOCAE CHATMA C HUX KOMWIA U Hag/exKallero ux 3aBepeHuns pabotogatenem MAN KagpoBoit



cnyx60i BO3BpaLLalOTCA UX Bnagenbly. B caydae ecam yTpaTta TPYAOBOW KHUMKKM NPOM30LWAA NO BUHE
paboTtogatens, To pabotogaten 06s3aH OKasaTb CoAeNCTBME PABOTHMKY B NOMYYEHUM LOKYMEHTOB,
NOATBEPXKAAIOWMX CTaxK ero paboTbl, NpeawWecTBYIOWNA MNOCTYNAeHUI0 Ha paboTy K pJaHHomy
paboTtogartento.

30. Mpw HannuMK B TPYAOBOW KHUMKKe 3anncu 06 yBONbHEHMM UK NePeBOAE Ha Apyryto paboTy,
NPVU3HaHHOW HeaeNCTBUTENbHOM, PAabOTHUKY MO ero NMUCbMEHHOMY 3asB/IEeHWMI0 BblgaeTcAa AybaukaTt
TPYZAOBOW KHUXKM MO MecTy paboTbl, rge 6bina BHeCeHa HemnpasBW/IbHas MW HETOYHas 3anucb, B
KOTOPbIN MepeHoCcATCA BCE MPOM3BEAEHHblE B TPYAOBOW KHWMKKE 3aMMCK, 33 WCKIKOYEHMEM 3amnucy,
NPWU3HaHHOWN HeAenCTBUTENbHOM.

Ecnv opraHusaumsa, KoTopasa NpPou3Bea HEMPaBUIbHYIO UM HETOYHYIO 3aNUCb, PEOPraHN30BaHa,
ucnpasneHue MNpPouM3BOAUTCA €e MPaBoMpeeMHMKOM, a B Ciaydae /AMKBMAAUMM OpraHusaumm -
paboTogatenem nNo HOBOMY mecTy paboTbl nan no mecty paboTsl, rae 6blia BHeceHa nocsieaHAa 3annch
B TPY/A0BYIO KHUMKY, HA OCHOBaHMM COOTBETCTBYIOLLETO AOKYMEHTA.

Ecnm HenpasuabHAA MAM HETOYHAA 3anucb B TpV,CI,OBOVI KHWXXKe npounsseaeHa pa60Top,aTeneM -
¢M3VI‘-I€CKMM NMUOM, ABNAKOWMMCA UHAOUBUAYA/ZIbHbIM npeanpuHumatenem, uU AOeATENbHOCTb €ro
npekpaweHa, ncnpassieHne nponssoanTca pa60To,a,aTeneM no HOBOMY MeCTy pa6OTbI Uan no mecrty
pa6OTbI, rae 6blna BHeceHa nocneaHAA 3anucb CBe,D,eHMVI o pa60Te Ha OCHOBAHWMWU COOTBETCTBYHOLWLETO
AOKYMEHTaA.

TpyAoBas KHUXKKa 0pOpPMNAETCA U BO3BpalLLaeTca BAagenbly.

31. Mpwn maccoBoi yTpaTe paboTogatenem TPYAOBbIX KHUMKEK PAbOOTHMKOB B pesy/bTaTte
ypesBblyalHbIX CUTyalUMiA (3KONOTMYECKME M TexXHOreHHble KaTacTpodbl, CTUXMIHble 6eacTeus,
MaccoBble H6ecrnopagkn U apyrue ypessbldaHble 06CTOATENbCTBA) TPYAOBOM CTaXK 3TUX PabOTHUKOB
YCTaHaB/AMBAETCA KOMWMCCMEN MO YCTAaHOBAEHWIO CTaKa, CO343aBAeMOW OpraHaMu MCNONHUTENIbHOW
BfacTn cybbekToB Poccuiickoit ®egepaumm. B cocTaB TakKOM KOMWUCCUM BKIKOYAOTCA NpeacTaBuTeNn
paboTtogarteneit, Npodco30B UAN UHbBIX YIOJAHOMOYEHHbIX PABOTHMKAMWN NPeaCcTaBUTE/IbHbIX OPraHoOB,
a TaK»Ke ApPYrux 3aMHTepPecoBaHHbIX OPraHM3aLUi.

YctaHoBneHne ¢akta paboTbl, cBegeHU O npodeccun (A0MKHOCTU) U nepuoaax paboTbl y
AaHHoro paboTogaTtens oOCyWecTBAAETCA KOMMUCCMEN Ha OCHOBaHMM OOKYMEHTOB, WUMEILWMXCA Y
paboTHMKa (cBegeHWA O TPYAOBOM AOeATeNbHOCTW, NpenocTaBfisdemble PaboTHUMKY paboTogaTenem,
cBeAeHuA 0 TPyAOBOW AeATeNbHOCTU, NpeaocTaBaaemble U3 MHPOPMAaLMOHHBIX pecypcoB NeHcUoHHOro
¢doHaa Poccuiickoit depepaummn), a B ciydae UX OTCYTCTBUA - Ha OCHOBaAHMM NOKasaHWin AByX U 6onee
cBuaeTenei, 3HaoWmMx paboTHNKA MO COBMECTHOM C HUM AeATeNbHOCTM y ogHoro paboToaaTens uaum B
O[IHOW cucTeMe.

Ecnn paboTHUK A0 nocTynaeHusa K gaHHomMy paboTogaTtento yxe paboTan, Komuccusa NpuHMMaeT
Mepbl K MOJIYYEHMIO AOKYMEHTOB, MOATBEPKAAIOLLMX STOT PaKT.

Mo pe3synbTaTam PaboTbl KOMUCCUM COCTABAAETCA aKT, B KOTOPOM YKasblBaloTcA nepuoapl paboTsl,
npodeccua (40NKHOCTb) M NPOAOKUTENBHOCTb TPYA0BOTO CTaxKa paboTHUKa.

Pa6OTO,CI,aTe!'Ib Ha OCHOBAHWWN aKTa KOMUCCUUN BblOaEeT paGOTHMKy ,Cl,y6l'lVIKaT prAOBOVI KHWXKU.

B cnyyae, ecnin AOKYMEHTbl He COXPaHWUIUCL, CTa)K PaboTbl, B TOM 4YMUCNe YCTAHOBJ/IEHHbIA Ha
OCHOBaHMWM CBUAETENIbCKMUX NOKA3aHMIN, MOXKeT BbiTb NOATBEPKAEH B cyaebHOM nopasgKe.

B TakoM e nopsagKe BblgaeTca AybAMKaT TPYA0BOW KHUMKKM, €C/IM TPYAOBas KHUMKKaA (BKagbiw)
npuina B HerogHocTb (obropena, nopsaHa, MCNayKaHa).

Mpu Bblgaye AybaMKaTa B NPaBOM BEPXHEM YI/ly NepPBOMN CTPaHULbl AyOAMKaTa TPYA0BOM KHUMKKK
aenaetca Hagnuck: "Oybnukat". Ha nepBon cTpaHuue (TUTYNbHOM NUCTE) NPEXKHEN TPYAOBON KHUMKKK



nuwertca: "BsameH BblgaH Ay6AMKaT" c yKasaHMEM €ro cepum U Homepa.
VI. BKnagbiw B TPYAOBYIO KHUXKKY

32.B C/lydae ecin B pr,CI,OBOﬁ KHUXKe 3ano/IHEHbI BCE CTPaHWUbl OHOTO U3 pas3aenos, TpyaoBan
KHUXXKa A0NO/IHAETCA BKJ1aAbllLIEM, KOTOprVi ABNAETCA €€ HEeoTbeM/IEMOM 4acTblo, Od)OpMﬂﬂETCH n
BeaeTca pa60T0,ﬂ,aTEHEM B TOM Xe NnopAgKe, YTO U TpydoBaAa KHUXKKa.

Bknaabiw 6e3 TpyA0BOI KHUMKKN HeaeNnCTBUTENEH.

33. MNpu Bblgaye KaxKAOro BKAa4bIWa B TPYAOBON KHUXKKE CTaBUTCA WTAaMN C Hagnucoio "BblaaH
BK/agblW" 1 yKa3blBAETCA CEPUA M HOMEP BKAAAbILWA.

YKa3aHHyo 3anMcb HeobXoAMMO AenaTb Ha TUTY/IbHOM JIUCTE TPYAO0BOM KHUMKKK (cTp. 1). B cayvyae
€C/IN Ha TUTYbHOM /IMCTE OTCYTCTBYET MEeCTO AN BHECEHMA 3anucu O BblAaye Moc/eaytolero
BK/1aAbllla, TaKyto 3aNnch cieflyeT cAenatb Ha TUTY/IbHOM /IMCTE NepBOro BKAablla.

VII. Bblgaya TpyA0BOM KHUXKKU PAaBOTHUKY

34. Mo nucbmeHHOMY 3anBAeHUIO paboTHMKA paboToaaTenb 0b6A3aH He nNosgHee Tpex paboumx
AHEN co AHA nojaun 3asB/ieHWa BblAaTb PabOTHUMKY TPYAOBYIO KHUMKKY B LEensx ero obAsaTesibHOro
COLMANbHOTO CcTpaxoBaHMA (obecneyeHus), 3a WCKAIOYEHMEM C/ly4yaeB, Korga TPyAOBas KHWMKKA Ha
paboTHWKa He BegeTcs.

35. Mpu nogaye paboOTHMKOM 3anB/EeHMA O NpenocCTaB/ieHMM eMy paboTogaTteniem CBeAeHWui o
TPYA0BOM AeATE/IbHOCTU B COOTBETCTBUM CO cTaTben 66.1 TpyaoBoro Kogekca Poccuiickoit Peagepaumn
paboTtogatenb BblgaeT PabOTHMKY TPYAOBYIO KHUXKKY Ha PYKM He no3gHee Tpex paboumnx AHen co aHA
noJaymn Takoro 3asBJsieHUs. B ciyyae, ecnm ykasaHHoe 3asAB/ieHMe NoAaHO PaboTHMKOM MeHee Yem 3a
Tpu paboumx AHA A0 ero yBOJIbHEHMA, TPyAoBas KHUXKKa BblaaeTcA paboTHMKY He no3aHee AHSA
YBOJIbHEHUS.

Mpu Bblgaye TPYAOBOM KHUMKM B Hee BHOCMTCA 3anucb O nogadye paboTHMKOM 3anaBAEHMA O
npeaocTaBiAeHUM emy paboTodaTeniem cBeAEHUIN O TPYAOBOW AEeATeNIbHOCTM B COOTBETCTBMM CO CTaTbel
66.1 TpynoBoro Kogekca Poccuiickolt depepaumn, KoTopas 3aBepAeTca NoAnucblo pabotogatens uam
NMLa, OTBETCTBEHHOTO 3a BeeHWe TPYAO0BbIX KHUMKEK, NevaTblo pabotoaatens (KagpoBow ciyxbbl) (npu
HannuMK nevaTen). B rpade 1 cTaBUTCA NOPAAKOBbLIM HOMepP BHOCMMOM 3anucu, B rpade 2 yKasbiBaeTcs
JaTa BblAAuM TPYAOBOW KHWMKKW, B rpade 3 aenaetca 3anucb "MogaHo NUCbMEHHOE 3asB/eHWe O
npeaocTaBAeHUN CBeAEHUA O TPYAOBOW AeATeNbHOCTM B COOTBETCTBMM CO CTaTbei 66.1 Tpyaosoro
Kogekca Poccuiickoin depepaumun”, B rpade 4 ykasbiBaeTcs 3aAB/eHUe PabOTHUKA, C YKa3aHUEM AaTbl U
HOMEepa ero perncrpaLmm.

36. Mpu yBONbHEHWUM PabOTHMKaA (NpeKpaLLeHn TPYA0BOrO AOrOBOPA) 3anmncy, BHECEHHbIE B ero
TPYZOBYIO KHUXKKY 33 BpemMsa paboTbl y gaHHOro paboTozartens, 3aBepAloTca noanucbio pabotonatens
WM nUa, OTBETCTBEHHOTO 33 BeAeHue TPYAO0BbIX KHUXKEK, NeyaTblo pabotoaatens (KagposBoi caybbi)
(npu Hannuum nevaten).

Ecnv TpygoBaa KHWMKKA 3aMoJiHANACh Ha rocy4apcTBEHHOM A3blke Poccuitickolt depepaunn 1 Ha
rocyfapcTBeHHOM A3blke pecnybankn B cocTaBe Poccuiickoit dPeaepaumu, 3aBepaiotca oba TeKcTa.

Pabotopatenb 06A3aH BblAaTb PabOTHMKY B AeHb YBOAbHEHWA (nocneaHuin AeHb paboTbl) ero
TPYAO0BYIO KHUXKY C BHECEHHOW B Hee 3anncbio 06 yBOJbHEHUN.

37. B cnyyae ecnm B AeHb yBOJIbHEHUA paboTHMKA (NpekpalyeHusa TpyLoBOro A0roBopa) BblaaTb
TPYAOBYIO KHWMKKY HEBO3MOMHO B CBA3M C OTCYTCTBMEM paboTHMKa MBO ero 0TKasom OT MoJyvyeHus
TPYAOBOW KHUMKW Ha pyKu, paboTtogartens HanpasaseT paboOTHUKY yBeAOM/eHWe O HeobxoauMmocTu
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ABUTLCA 3a prAOBOﬁ KHUMKKON nnbo JaTb cornacve Ha oTnpasieHWe ee no nouyte. HanpasneHue
prAOBOVI KHUXKM MOYTOM No YKa3aHHOMY pa6OTHMKOM agpecy AonyCKaeTcA TONIbKO C ero cornacua.

Co pHa Hanpas/leéHNA  YKa3aHHONro yBegoMNeHUA pa6OT0,D,aTEI'Ib OCBO60)-KLI,aeTCH oT
OTBETCTBEHHOCTU 3a 3a4E€PKKY BblAayun pa6OTHMKy pr,CI,OBOVI KHUMXKMW.

38. B cnyyae cmepTy paboTHMKA TPYLOBaA KHWMKKA MOC/e BHECEHMS B Hee COOTBETCTBYHOLLEN
3anucyM 0 MNpeKpalleHnun TPyAOoBOrO [OroBopa BbILAETCA HA PYKUM UneHy Ccembu pPaboTHUKA,
npeabABMBLIEMY CBUAETENIbCTBO O CMEPTU NOoA, PacnmncKy WaK BbICbINAETCA NO NoYTE MO MUCbMEHHOMY
3asB/IEHMNIO OAHOrO U3 POACTBEHHUKOB.

VIIl. YueT 1 XxpaHeHue TPYAO0BbIX KHUMXKEK

39. C uenblo yyeTa TPYAOBbIX KHUXKEK, @ TaKKe 61aHKOB TPYA0BOWM KHUMKKM U BKNaAdpllla B Hee Y
paboTtoparteneit Beaetca:

a) yueT 6N1aHKOB TPYA0BOMN KHUMKKMN M BKNa4bIWa B Hee;
6) y4eT TPYA0BbIX KHUMKEK M BKAAAbILEN B HUX.

40. PaboTozatenb CamMoCTOATENbHO pas3pabaTbiBaeT KHUTU (KypHaabl) no y4veTy 6GnaHKoB
TPYAOBOW KHUMNKKM W BKAAAbILLA B HEE U YYeTa ABUMKEHMWA TPYA0BbIX KHUMKEK.

B KHure (KypHane) no yyeTy OBUMKEHWUA TPYAOBbLIX KHUXKEK M BKAagblllell B Hee yKasblBaloTcs
TPYAOBbIE KHUMKKM, NPUHATbIE OT PabOTHUKOB MPM NOCTYNAEHMM Ha PaboTy, a TaKKe TPYAOBble KHUMKKM
W BKNaAbllK B Hee, BblAaBaemMble paboTHMKaM BHOBb, C YKa3aHMEM MX CEPUM 1 HOMepa.

B KHure (KypHane) no ydyeTy 61aHKOB TPYOOBOM KHWMMKKM W BKAadpllia B Hee GUKCUPYLOTCA
CBeAEHMA 0 BCEX ONepaLmaAX, CBA3AHHbIX C NOYYEHNEM M PacXOA0BaHMeM 61aHKOB TPYA0BOM KHUMKKMU U
BKJaAblla B HEE, C YKa3aHMeM Cepum U HOMepa Kaxkaoro 61aHkKa.

YKaszaHHble KHUMM (3KypHasbl) AO0MKHblI 6blTb MPOHYMEPOBaHbl, MPOLIHYPOBaHbI, 3aBepeHbl
NnoANUCbi0 PYKOBOAMTENN OpraHU3auuu, UHANMBUAYAAbHOTO NpeanpuHUMaTeNs, neyaTbio opraHu3aumnm
(npu Hannuum).

41. BnaHKN TPYAOBOMN KHWMMKKM M BKNAAbIA B Hee XpaHATCA y paboTosaTens Kak AOKYMEHTbI
CTPOroM OTYETHOCTU U BbIAAIOTCA /LY, OTBETCTBEHHOMY 33 BeZeHUe TPYA0BbIX KHUMKEK, NO ero 3asBKe.

MO OKOHYaHMM KaKaoro Mecaua /Mo, OTBETCTBEHHOE 33 BeAeHMe TPYAOBbIX KHUMKEK, 06s3aHo
npeAacTaBuTb B Byxrantepuio pabotogaTtens oT4yeT 0 HaAnYMM 61aHKOB TPYA0BOW KHUMKKM M BKNaAblLIa B
Hee 1 0 CyMMax, NOJIyYeHHbIX 38 0POPMAEHHbIE TPYA0BbIE KHUMKM U BKNAAbILLM B HUX, C NPUIOXKEHNEM
NPUXOAHOro opAepa Kacchl opraHM3aunn. icnopyeHHble Npu 3anoaHEHUN BAaHKK TPYA0BOM KHUMKKA U
BKNaApllla B Hee NnoasexaT YHUUTOXKEHMIO C COCTaB/IeHMeM COOTBETCTBYIOLLErO aKTa.

42. PaboTomatenb 06s3aH opraHu3oBaTb PaboTy MO BEAEHWIO, XPaHEHWIO, y4eTy U Bblgaue
TPYZAOBbIX KHUXKEK U BKAAAbILIEN B HUX.

YNnonHOMOYEeHHOE  /INLO, Ha3HaYaemoe nNpuKasom  (pacnopsxkeHnem) paboTogatens,
OCYyLLECTBASAET BeAEHWNE, XPAaHEHME, YYET U BblAauy TPYLOBbIX KHUMKEK.

43. TpypoBble KHUMKKM WU AyO6AMKaTbl TPYAOBbLIX KHUMKEK, He MNojydeHHble paboTHUKamM npwu
YBO/IbHEHUN NMbBO B C/yd4ae cMepTU paboTHMKA ero 6AMMKaMWMMK POACTBEHHMKAMMW, XPAHATCA A0
BocTpeboBaHMA y paboTogatensa (B oOpraHusaumMmM waM y GU3MYECKOro Aunua, ABAAIOLLErOCS
WHOMBMAYANbHBIM MNpeanpuHMMaTeNnem) B COOTBETCTBMM C rnasoi IV depepanbHOro 3akoHa oT
22.10.2004 N 125-93 "06 apxmBHOM aene B Poccuiickoit depepauymmn”.
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44, Pabotopatenb 06s3aH MOCTOAHHO MMETb B HaAMYMU Heobxoammoe KonmyecTBo 6/1aHKOB
TPYZAO0BOM KHUMKWN U BKNaApbllWEN B Hee.

45, B cnyyae HenpaBMAbHOMO 3aMO/IHEHUA TPYAOBOW KHUMKM MW BKAAAbla B Hee, a TaKke B
clyyae MX MNOpYM He no BMHe pPaboTHMKA CTOMMOCTb WCMNOpPYEHHOro 6n1aHKa onnayMBaeTcs
paboTogatenem.




